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Texts for publication should be submitted via the OJS Platform at  https://czaz.akademiazamojska.edu.pl/ after registering on the platform, or as an email attachment sent to facta@akademiazamojska.edu.pl
***

The authors are required to ensure that their texts meet the criteria specified below. Articles that do not meet the editorial requirements may be rejected.

1. The article is original, has not been published anywhere before, has not been submitted to the editorial boards of other journals, and does not infringe the rights of third parties.

2. The author agrees to publish the article in “Facta Simonidis” in both print and online versions.

3. The text has been formatted according to the guidelines for the author.

I. General information
1. The text should be written in Polish or Polish, English, Italian, Spanish, French, German.

2. The title of the article should be in Polish or Polish, English, Italian, Spanish, French, German.
3. The article should be accompanied by an abstract in Polish (Streszczenie) and English (Summary). The abstract should be no shorter than 500 and no longer than 800 characters with spaces. The abstract should reflect the content of the article in as much detail as possible. 
4. The article should be accompanied by 5-8 keywords in Polish (Słowa kluczowe) and English (Keywords). Keywords should be separated by a semicolon.
5. Articles should use the Latin alphabet, and in the case of texts from languages that use a different alphabet (e.g. Cyrillic) use transliteration.
6. Articles in Polish and languages other than English should be organised as follows: 

· title of the article in Polish or languages other than English, 

· title of the article in English, 

· summary and keywords in English, 

· summary and keywords in Polish or a language other than English,

· main text of the article, 

· bibliography.
7. Articles in English should be organised as follows:
· title of the article in English, 

· title of the article in Polish, 

· summary and keywords in English, 

· summary and keywords in Polish,

· main text of the article, 

· bibliography. 

8. The information about the author should include the following data: name and surname, scientific title, affiliation, e-mail address, ORCID, and short information about the author (max. 300 characters with spaces).
9. The length of the text:

· The length should not exceed 40,000 characters with spaces, including bibliography (20 pages of standardised text) for articles. 

· The length should not exceed 20,000 characters including spaces (10 pages of standardised text) for reviews/reports.
10. Responsibility arising from publishing rights and copyright (quotations, reprints of illustrations, tables and graphs from other sources) is borne by the author.

11. Failure by the author to send in any corrections by the deadline implies consent to the publication of the text in its current form.

12. The editors will not return submitted materials to authors.

13. A copy of the submitted materials should be kept on an electronic medium until their publication in print.

14. The editors reserve the right to remove stylistic defects, to standardise the text according to the rules indicated, and to abridge it without consulting the author.

15. The authors do not pay any fees or costs for publication in the “Facta Simonidis” journal.
II. Editorial guidelines 
1. The text should be prepared as an editable document in the following formats: .odt, .doc, .docx, .rtf; text formatting: Times New Roman pt.12, 1.5 spacing.
2. Table formatting: do not create tables using tabs; insert tables using the Table tool (for Word 2003 tab: Table→Insert Table; for Word 2010 and later tab: Insert→Table→Insert Table).

3. Paragraph formatting: do not create paragraph indentations using tabs; instead, use the Paragraph→Special→First Line function.

4. Do not move so-called hanging conjunctions (a, i, o, u, w, z) to the next line using spaces or pressing the enter key. They will be moved at the next editing stage.

5. Titles and subheadings should not be written in capitals.

6. The article should preferably be divided into paragraphs, such as Introduction, numbered subheadings, and Conclusion.

7. Quotations should be given in inverted commas: „...”, without italics. Quotations within quotations should be given in insertion operators: «...». An omission in a quotation should be indicated by an ellipsis in square brackets: [...].

8. Longer quotations (three lines of the text or more) should be separated from the main text: such quotations should be separated from the top and bottom by a space, given in smaller font size (11 pt.), single spaced, and with no inverted commas used. 

9. To highlight a word or a phrase bold print should be used. The highlighted words or phrases should be followed by [wyróż. - A.B.], where A. B. stands for the author’s first name and surname. 
10. Foreign words should be italicised.

11. Use a hyphen in number ranges, e.g. 1990-2000.

12. Dates and decades should be written as follows: 2 października 2002, XIX wiek, lata 80. XX wieku, XIX-wieczny.
13. While referring to a source with an author for the first time give the author’s full first name and surname; for further references to the same source give only the initial for the author’s  first name, followed by their surname in full.

14. Do not inflect acronyms, e.g. use PSL instead of PSL-u.

15. As a general rule, do not use abbreviations for legal acts or regulations, e.g. in a consecutive reference to Ustawa z dnia 21 sierpnia 1997 r. o gospodarce nieruchomościami use ustawa o gospodarce nieruchomościami instead of u.g.n. The only exception is codes: e.g. use K.c. for Kodeks cywilny or K.s.h. for Kodeks spółek handlowych. 

16. All tables, figures, and diagrams should be numbered with Arabic numerals, given titles, and followed by source references. Titles and numbers of tables, figures, diagrams, or charts  should be placed above and bibliographic data should be placed below them. 

17. Any illustrations to be included in the text (graphics, graphs, maps, photographs, etc.) should be provided in separate graphic files in .tiff format at a resolution of 300 dpi.

III. Bibliography
1. In articles, bibliographical, factual and explanatory notes should be placed below the text in which they appear (so-called footnotes). Footnote numbers should be placed before punctuation marks. In footnotes, use Polish citation abbreviations, i.e.: tamże, tenże, taż, tegoż, tejże.

2. If several names appear in a sentence to which a biographical note should be added, create one collective footnote, i.e. insert one footnote reference number after the last name.

3. Bibliographic notation using the comma method should be used; the name of the translator should be given, the name of the publisher should not be given, and the edition number should be given, starting with the second edition.

4. Subsequent bibliographic entries in a footnote should be separated by a semicolon.

5. Items in the Bibliografia (works cited) section should be given in alphabetical order. The bibliography should contain a list of all publications used in the article (books, collective publications, chapters in collective publications, journals, legal acts, websites and other sources that need to be referenced). Complete bibliographical data should be given.
6. If there are more than 3 authors/editors, only one author/editor and the abbreviation i in. should be given.

7. The initials of the first names of the authors should be written without spaces. 

8. Except for the page abbreviation (s.), all other abbreviations of the bibliographic description, such as volume (t.), part (cz.), issue number (z.), number (nr.), editor (red.), and  translation (tłum.) should be given in the language and spelling in which they appear in the cited publications:
	Polish
	English
	German
	Spanish
	French
	Italian

	red.

(redaktor)
	ed./eds.
	Hrsg.
	ed.
	éd./éds
	a cura di

	oprac.

(opracował)
	ed./eds.
	überarb.
	ed./eds.
	éd./éds.
	ed.

	tłum.

(tłumacz)
	trans.
	übersetzt von
	trad.
	trad.
	trad.

	t.

(tom)
	vol.
	Bd./Bde
	t.
	t.
	vol.

	nr 

(numer)
	no.
	Nr.
	n.
	no
	nr

	z.

(zeszyt)
	issue
	H.
	n.
	no
	

	cz.

(część)
	part
	T.
	pt.
	partie
	parte

	w:
	in:
	in:
	in:
	dans:
	in:


The bibliography should be divided into Źródła archiwalne (archival sources), Źródła wydane (primary sources), Akty prawne (legal acts, if any), Orzecznictwo (rulings, if any), Opracowania (secondary sources), Netografia (web publications). 

Bibliographical items in the Cyrillic script should be listed at the end of the bibliography, in alphabetical order.

Notes

a) archival sources: archive name, group, reference number, title, page(s) or tab(s)
Example: Archiwum Państwowe w Zamościu (dalej: APZ), Akta m. Zamościa 1810-1915, sygn. 1: Domy i plac na rzecz Rządu zajęte, 1821-1826, s. 487. 
b) published sources: author’s first name initial followed by their surname in full, title (in italics), tom/część, tłum./red. (if present), place and year of publication, page(s)
Example: B. Rudomicz, Efemeros, czyli Diariusz prywatny pisany w Zamościu w latach 1656-1672, cz. 1: 1656-1664, tłum. z łac. W. Froch, oprac. hist. i hist.-praw. M.L. Klementowski, oprac. fil. W Froch, Lublin 2002, s. 30.

c) books: author’s first name initial followed by their surname in full, title (in italics), place and year of publication, pages

Example: P. Skrzydlewski, Ontyczne i społeczne podstawy pedagogii rodzinnej. Studium z filozofii wychowania i edukacji, Gdańsk 2018, s. 41.

Korespondencja Erazma z Rotterdamu z Polakami, tłum. i oprac. M. Cytowska, Warszawa 1965, s. 35.

Kodeks postępowania karnego. Komentarz, t. 1: Art. 1-424, red. D. Świecki, Warszawa 2022, art. 2.

Subsequent reference: P. Skrzydlewski, Ontyczne i społeczne podstawy pedagogii, s. 75; Korespondencja Erazma, s. 257; Kodeks postępowania karnego. Komentarz, t. 1, art. 3.

d) articles in collections: author’s first name initial followed by their surname in full, title (in italics), w: title of the collection (in italics), editor’s first name and surname, place and year of publication, page(s)
Example: P. Kondraciuk, Twierdza Zamość i ordynat Jan Zamoyski „Sobiepan” w ikonografii, w: Druga po Jasnej Górze. Twierdza Zamość w czasach potopu szwedzkiego, red. P. Kondraciuk, Zamość 2006, s. 99.

Subsequent reference: P. Kondraciuk, Twierdza Zamość, p. 100.
e) dictionary entries: author’s first name initial followed by their surname in full, entry (in italics), title of the dictionary (in italics), volume, editor’s first name initial followed by their surname in full, edition number, year and place of publication, page(s)
Example: B. Chlebowski, Zamość, w: Słownik geograficzny Królestwa Polskiego i innych krajów słowiańskich, red. B. Chlebowski, J. Krzywicki, F. Sulimierski, t. 14, Warszawa 1895, s. 375.

Subsequent reference: B. Chlebowski, Zamość, p. 380.

f) encyclopaedic entries: author’s first name initial followed by their surname in full, entry (in italics), title of the encyclopaedia, editor’s author’s first name initial followed by their surname in full, volume, place and year of publication, page(s)
Example: E.L. Polańska, Rosiński Franciszek Mikołaj OFM, w: Encyklopedia 100-lecie KUL, red. E. Gigilewicz i in., t. 2, Lublin 2018, s. 276.

Subsequent reference: E.L. Polanska, Rosiński Franciszek Mikołaj OFM, s. 277 i n.
g) articles in periodicals: author’s first name initial followed by their surname in full, title (in italics), periodical’s title in inverted commas, volume, year, number/issue, page(s)
Example: J. Żygawski, Struktura przestrzenna Zamościa na podstawie planów miasta z XIX i XX wieku, „Archiwariusz Zamojski”, 9 (2010), s. 15-36.

Subsequent reference: J. Żygawski, Struktura przestrzenna Zamościa, s. 27 i n.

h) series: author’s first name initial followed by their surname in full, title (in italics), tłum./red. (if present), place and year of publication, series title in parentheses (in capital letters, as in the case of journal titles, no italics, no inverted commas), series volume number.

Example: W. Frodl, Pojęcia i kryteria wartościowania zabytków. Ich oddziaływanie na praktykę konserwatorską, tłum. M. Arszyński, Warszawa 1966 (Biblioteka Muzealnictwa i Ochrony Zabytków, seria B, t. 13). 

Subsequent reference: W. Frodl, Pojęcia i kryteria, s. 70 i n.

i) wstęp (introductions): author’s first name initial followed by their surname in full, wstęp/wprowadzenie (in italics), title (in italics), editor, place and year of publication, page(s)
Example: E.L. Polańska, Wstęp, w: Mędrzec, filozof, humanista... czyli uczony poprzez wieki, red. E.L. Polańska, P.M. Siewierska, T. Siewierski, Lublin 2013, s. 7.

Subsequent reference: E.L. Polańska, Wstęp, s. 8 i n. 

j) reports: author’s first name initial followed by their surname in full, title (in italics), title of the journal in which the report appeared, volume number, year in parenthesis, issue number, page(s)
Example: E.L. Polańska, Perła baroku odzyskała blask. Sprawozdanie z konferencji naukowej pt. „Największe wyzwanie rewitalizacyjne XXI w. Kościół OO. Franciszkanów w Zamościu”, 25 IX 2021 r., „Archiwa, Biblioteki i Muzea Kościelne”, 116 (2021), s. 567.

Subsequent reference: E.L. Polańska, Perła baroku, s. 568. 

k) web publications: author’s first name initial followed by their surname in full (if any), title (in italics), date of publication on the website (if any), link, access date 

Example: J. Bracisiewicz, Błyskotliwa kariera Jana Zamoyskiego (1542-1605) zawiera wszystkie ważne punkty historii politycznej Rzeczypospolitej drugiej połowy XVI wieku, https://historiaposzukaj.pl/miejsca,22,zamosc.html [dostęp: 7.03.2022].

Ewa, Czy w Zawalowie był zamek?, 1.03.2022, http://przewodnicyzamosc.pl/archiwa/13187 [dostęp: 8.03.2022].

Subsequent reference: J. Bracisiewicz, Błyskotliwa kariera Jana Zamoyskiego.; Ewa, Czy w Zawalowie był zamek?

l) reprints: author’s first name initial followed by their surname in full, title (in italics), place and year of publication, reprint: place and year (in parenthesis)
Example: W. Kozicki, W obronie kościołów i cerkwi dawnych, Lwów 1913 (reprint: Rzeszów 2000).

Subsequent reference: W. Kozicki, W obronie kościołów, s. 70 i n.
m) court or tribunal rulings: ruling’s title, the body that made it, date of issue, file reference number, place of publication and page number(s) (if the ruling has been published or is available in legal databases)
Example: Orzeczenie SN z dnia 10 maja 1989 r., III CZP 36/89, OSNCP 1990, nr 1-4, poz. 56.

Wyrok SA w Katowicach z dnia 28 października 2010 r., III AUa 773/10, LEX nr 1001389.

n) legal acts

Example: Ustawa z dnia 17 listopada 1964 r. – Kodeks postępowania cywilnego, tekst jednolity: Dz. U. z 2018 r. poz. 1360 z późn. zm.

Ustawa z dnia 21 sierpnia 1997 r. o gospodarce nieruchomościami, tekst jednolity: Dz. U. z 2004 r. Nr 261, poz. 2603 z późn. zm.

o) works available only in electronic form

Example: A. Hrycaj, B. Groele, w: Prawo restrukturyzacyjne. Komentarz, red. A. Hrycaj i in., 2017 [baza danych LEX], Komentarz do art. 132, teza 3. 

p) European Union documents

Example: Rozporządzenie Parlamentu Europejskiego I Rady (UE) 2016/679 z dnia 27 kwietnia 2016 r. w sprawie ochrony osób fizycznych w związku z przetwarzaniem danych osobowych i w sprawie swobodnego przepływu takich danych oraz uchylenia dyrektywy 95/46/WE (ogólne rozporządzenie o ochronie danych), Dz. Urz. UE L 119 z 4.05.2016, s. 1-81.

References – examples
Archival sources

Archiwum Państwowe w Zamościu

APZ, Akta gminy Nowa Osada z lat 1932-1954, sygn. 20: Charakterystyka gminy Nowa Osada, 1946 r.

APZ, Akta m. Zamościa 1810-1915, sygn. 1: Domy i place na rzecz Rządu zajęte, 1821-1826.

APZ, Akta m. Zamościa 1810-1915, sygn. 2: Domy i place na rzecz Rządu zajęte, 1847-1866.

APZ, Akta m. Zamościa 1915-1939 [1944], sygn. 38: Wybory do Rady Miejskiej, 1934 r.

Biblioteka Narodowa w Warszawie

BN, BOZ (Biblioteka Ordynacji Zamojskiej), rkps nr 1827: Akta dotyczące miasta i twierdzy Zamościa.
Biblioteka Uniwersytetu Warszawskiego w Warszawie

BUW, rkps nr 88: Z. Arakiełowicz, J. Arakiełowicz, Connotacya co się działo od roku 1689 [do 1726] po części w Zamościu y w całey Rzeczypospolitey wypisana przeze mnie niżey podpisanego, Zamość 1689-1726.

Published sources

Archiwum Jana Zamoyskiego kanclerza i hetmana wielkiego koronnego, t. 1: 1553-1579, wyd. W. Sobieski, Warszawa 1904.

Rudomicz B., Efemeros, czyli Diariusz prywatny pisany w Zamościu w latach 1656-1672, cz. 1: 1656-1664, tłum. z łac. W. Froch, oprac. hist. i hist.-praw. M.L. Klementowski, oprac. fil. W. Froch, Lublin 2002. 

Legal acts

Rozporządzenie Parlamentu Europejskiego I Rady (UE) 2016/679 z dnia 27 kwietnia 2016 r. w sprawie ochrony osób fizycznych w związku z przetwarzaniem danych osobowych i w sprawie swobodnego przepływu takich danych oraz uchylenia dyrektywy 95/46/WE (ogólne rozporządzenie o ochronie danych), Dz. Urz. UE L 119 z 4.05.2016, s. 1-81.

Ustawa z dnia 17 listopada 1964 r. – Kodeks postępowania cywilnego, tekst jednolity: Dz. U. z 2018 r. poz. 1360 z późn. zm.

Ustawa z dnia 21 sierpnia 1997 r. o gospodarce nieruchomościami, tekst jednolity: Dz. U. z 2004 r. Nr 261, poz. 2603 z późn. zm.

Rulings
Orzeczenie SN z dnia 10 maja 1989 r., III CZP 36/89, OSNCP 1990, nr 1-4, poz. 56.

Wyrok SA w Katowicach z dnia 28 października 2010 r., III AUa 773/10, LEX nr 1001389.

Secondary sources
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Web publications
Bracisiewicz J., Błyskotliwa kariera Jana Zamoyskiego (1542-1605) zawiera wszystkie ważne punkty historii politycznej Rzeczypospolitej drugiej połowy XVI wieku, https://historiaposzukaj.pl/miejsca,22,zamosc.html [dostęp: 7.03.2022].
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